Sarpy County
Election Worker Training Guide




Election DayFirst Tuesday of May & Novembest.o

Poll Worker Hours: 7:00 a.nt. 8:30 p.M.(estimate)

Polls Open: 8:00 a.ng, 8:00 p.Me2909



Time off from work for election duty

According to Nebraska State Law, ho employee shall b
subject ta

*Discharge from employment
*Loss of pay

*Loss of overtime pay

*Loss of sick leave

*Loss of vacation time
*Threat of any such action
*Any other form of penalty on account of absence
(32-241)




SUBSTITUTES:

*We will give you as much notice as possible of an assignment as the
assignments become available.

*You may be called on Election Day.

ALL ELECTION WORKERS:

*If you have a conflict with your service on Election Day, contact Mickey
as soon as possible. Last minute assignments are difficult to fulfill.

APPOINTMENT TENURE:
*Poll Workers are appointed for a twygear span§32-321(2)



Before Election Day

*Notify employer of your election duty...
*Attend a training classsz22s)

*Vote early. (In Election Office or by mato)y
*Inspectors contact the polling site.
*Inspectors contact election team members.

*Inspectors pick up ballots and supplies the morning ¢
the electiomsz.sm)



AT THE POLLING SITE: Before the polls open.

Follow the instructions on the checklist in the Red Binder.
Arrive at your assigned polling site at 7:00 a.m.

dYi2FIR LYaLISOU2NNa OSKAOf So
-Complete PART 1 of the Ballot Certification Form.

-Organize ballots.

-Sign Payroll Sheet and Oath222)

-Set up and test Express Va@ie9o7)

-Set up voting boothg@2906),and display signagsa2-902)and sample ballotg2-805).
-Prepare sigin table.

-Inspect and lock empty ballot b@e.909)

-Check for barrierss2910)

-Mark additional early voters as directed by District Inspegtoss)



Ballot Certification Form Part 1

Two judges will verify the red security seals on the ba

box and complete Part 1 of the Ballot Certification Fot
(832-821)

Part 1 certifies the number of ballots received by the
election workers at the polling site before the polls op



2020 Primary Ballot Certification BALLOT CERTIFICATION FORM

Precinct 1 - SOUTHROADS EAST SIDE NORTH END Precinct 1 - Southroads Mall

Before completing PART 1, verify numbers on the red seals that were brolen in order to open the ballot box. Inspector William Drucklieb

Flace the broken red zeals in the red zeal bag that ix taped fo the inzide cover of the Red Binder.

Fed Seal numbers on ballot box as it left the Election Office Election Office Initials,__ 2020 General Election
Dio the zbove listed red seal numbers mateh the red seal mumbars that were taken offballotbox? Yes . No Your precinct will have 2 (two) ballot styles.
If* Mo, STOP. Do not take ballots out of the box. Call Election Office for further instruction. 402-393-2169
Ei?ﬁﬂgﬂ%ﬂ below and continue with Part 1. fades Si Complete PART 1 before the polls open
S Sk Complete PART 2 after the polls close.
PART 1

Complete PART 1 of this form prior to opening the polls. Your precinet will have 2 (two) ballot styles for

each “party” ballot. Judges need to indicate number of each ballot style received. Notify Election Office if

there iz 2 major dizcrepancy when comparing ballots received verses ballots counted at the polling site. .

(difference of 10 or more) Complete PART 2 of this form after the polls close. PART 1: Before the polls open

Red seal number(s) on ballot box as it left Election office:

I, Angela Nelson, Sarpy County Senor Election Coordinator, do hereby certify that the following number of ballots
hava been deliverad to Pracinet 1 for the 2020Primary Elaction: Election OFi Fature:

Ballot M M . red seal number(s) listed above match the real seal number(s) on the ballo
{Complesad by Election Offfce)  (To be complated befbre the polls apea) Yes/N
by Precingt poll warkers) es/No

If NO, STOP. Do not take out ballots. Call the Election Office for further instruction.

Democratic 0101
n1o2 If YES, sign below and continue.
Republican 0101 Judge #1 signature
0102
Judge #2 signature
Libertarian 0101
0102 Ballot Style Issued by Election Office ceived by Precinct Judg
Nonpartizan 0101 101 A \
o1z S S 102 /
Nompartizan Partisan MNP Fepublican ExpressVote {
Total Number of Ballotz Izzued by Election Office Total Issued:
Election Office Official Si e Total Received: record on page 2 line 1 \

owing signatures certify the ballots received prior to the opening of the p

Total Number of Ballots thiz Precinct Received

Judges Signatures

Tudze Signatures

Judge #1

Judge #2

Complete PART 2 (continued on back) after the pollz cloze.



Locate the
box of ballot
sleeves.




Remove ballot
sleeves from
bOX.




Locate the = DEN\10 — ———— ___A No;arti

ballot style ™= 4 " s
dividers that 3 ~

are inthe %

Supply Box.




Place ballot dividers Iin the box and the box
gAff 0SO2YS &@2dzNJ 4 F )

[ 2 R OKS 02E | a G4KS &
ballot counts are certified.



Ballot Divider Colors

Primary Elections:
Republican Party & Nonpartisé&epublican ar&ed
Democrat Party iBlue
Libertarian Party is
Legal Marijjuana NOW Partys
Nonpartisans will bérey

General Elections:
All ballot dividers argreyand separated by ballot style




Sign In on the payroll sheetz2s;

Precinct

County of

SARPY

Election Workers Pay Record

Polling Place:

Primary Election, May 12, 2020

End Tetal
Worker's Name Woarker's Address Training $5 |Pay Rate| StartTime Time Hours Total Due
510.00| 59.00 0 510,00
$10.00| 5$9.00 0 510,00
510.00| 59.00 0 510,00
$10.00| 5$9.00 0 510,00
$10.00| 5$9.00 0 510,00
$10.00| $9.00 0 510,00
$10.00| 5$9.00 0 510,00
$10.00| 5$9.00 0 510,00
$10.00| 5$9.00 0 510,00
$10.00| 5$9.00 0 $10.00
$10.00| $9.00 0 510,00
$10.00| 5$9.00 0 $10.00
$10.00| $9.00 0 510,00
$10.00| 5$9.00 0 510,00
Inspector 520.00| 51050 0 520,00

Approved by Inspector:

Signature




Sign oath on page 2 of
the List of Voters Book

Y. ST2NB

[,] K $2-222)L

BEFORE THE POLLS OPEN
32-238. Judge or clerk of election; inspector; cath. Bzfore entering upon his or her duties, each judge or clerk
of election and 2ach inspector shall sign an oath to be returned to the election commissioner after the polls
close. The oath need not be taken and signed before 2 person authorized to administer oaths. If the cathis
printed in the sign-in register, the signing of the sign in register shall be complete and sufficient compliance
with the requirements of section 11-101.01. The form of the oath shall be as provided in such section.
OATH OF OFFICERS OF ELECTION
1 do solemnly swear that | will support and defend the Constitution of the United States and the Constitution
of the state of Nebraska, against zll ies, foreign and di ic; that I will bear true faith and allegiance 1o
the same; that | take this cbligation freely, without any mental reservation or for purpose of evasion; and that
1 will faithfully and impartially perform the duties of the office of the Election Receiving Board according to
Iaw, and to the best of my ability. And | do further swear that | do not advocate, nor am | 3 member of any
political party or organization that advocates the overthrow of the government of the United States or of this
state by force or violence; and that during such time 3s 1 am in this position | will not advocate nor becoms 3
member of any political party or organization that advocates the overthrow of the government of the United
States or of this state by force or violence. So help me God.

Subscribed and sworn before me this 6™ day of November, 2018.

Judges & Clerks: Election Worker Signature

AFTER THE POLLS CLOSE

’ z = 3
Held in Precinct #1, in Sarpy County, Nebraska, on the 6" day of November, 2018, and that
was the total number of voters.

Judges & Clerks: Election Worker Signature

Inspector:




Set up voting booths and place
Instructions in each booth.

VOTING INSTRUCTIONS |

Casting Your Vote ‘
‘Darken the oval completely using only the marking
device (pen or pencil) provided. Do not makea X or
v within the oval .

To Vote for a Write-In

Write the name of the candidate on the line provided
AND darken the oval completely.

Check over Your Ballot

Review your ballot before placing it into the ballot
box or precinct scanner; look over all your
selections. The AutoMARK can also be used to
review your choices,

Review the Number of Votes

Verify that you did not mark more candidates than
the number of votes allowed in each race. Choosing
to mark less than the number allowed or skipping a
race, does not void other races,

Know The Effects Of Overvoting

1

If you have marked more ovals than the number you
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are to vote for, that race on the ballot is overvo
Votes you cast in that race will not be counted;
however, it does not void the entire ballot, Other
race votes will be counted,

How to Correct Mistakes 1

Do not cross out or erase if you make a mistake. To
make a correction, write "VOID" across the face of
the ballot and ask your pollworker for a new ballot,
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Use leg extenders to create
at least one ADA compliant
voting booth. (2907




Tabletop privacy screen.



Post ALL signage that is in the signage envelope.
FaSUOlf a+20S | SNB¢ aArady o02dziairRS
*Precinct sign (entranced29o2)

Fat 2t fa hLISYéeayA Iy d OSYUNF YyOSO
FAGLFT &2dz NB dzyadzNBE 2F é&2dzNJ LI2¢€ f
*Directional Arrows (as needed)
*Sample Ballots (before sign table)z2sos)
*Large Federal Poster (before sigmntable)s2902)
FatfSFasS adalasS éez2deJ yIF YSXE o6o6é [/
*Nonpartisan Voter Ballot optiog Primary Only

(by Clerk 1, front door, and along line of vote®-b12)
FALFT é&2dz FTAYR (UKS LINAYyGXéE 60é Wwd
F a2 0AY 3 (dacyf oting\bdlat® andl t2biésdused by votezsyo)




Set up sigin table.

Polling sites with fewer or additional poll workers
may set up as needed.

aned o rece
Extra Judges may be assigned to receive ballots at Box
the box, step in for breaks, greet voters, or shadow
Inspector.



Red Seal Procedure:

BEFORE POLLS OPEN
1. Check seals on sealed Ballot box to match with what was assigned to your precinct.

Break bothopeningseals, place in red seal bag in Red binder

2.
3. Unload ballots and open front slot.
4. After ballot box is inspected and cleared, lock the back where ballots were pulled out from

with the lock. SEAL L

AT MIDDAY PICKUP
1. After all live ballots have been deposited, lock ballot box witi lock. SEAL P
2. Take out second ballot box and lock tledternoon seal on the back, not the front where the

ballots are placed.$EAL B

AFTER CLOSING OF POLLS
1. Lock the front of the ballot box witheveningseal and follow the checklis(SEAL #

*SEAL NUMBERS ARE ASSIGNED FOR THEIR PROPER TIME*



Assigned red seal number used to secure the
large door Is on the Seal Assignment Slip.

Precinct #1
Fontenelle Forest Nature Center
Tuesday, November 8thGENERAL ELECTION
REDPLASTIC SEALS
***ALL FOUR SEALS MUST BE ACCOUNTED FOR***

Morning (Box 1, backY145797 Early Pickup (Box 1, front}:45798

Afternoon (Box 2, back}145799 Evening (Box 2, front}145800




Inspect and lock empty
ballot box. (32-909)




Ballot box ready for
voting.



